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Welcome to FAMILY LAWYER 


This program allows you to create professional, legally-binding documents with 
the look and feel of a lawyer’s touch at a fraction of the cost. The program offers 
wills, powers of attorney, bills of sale, purchase and sale agreements, and much 
more. Documents in FAMILY LAWYER comply with current legislation in your 
state (as of March 1, 1996). 


Getting Ready to Use the Program 


Before you set up FAMILY LAWYER on your computer, 


VY Register your copy of FAMILY Lawyer. If you purchased the program 
directly from Parsons Technology, you are automatically a registered 
customer. If you purchased your copy from a retail store, call 
1-800-847-6995. You'll become eligible for technical support, product 
update notices, and new product announcements. 


Later, you can contact the FAMILY LAWYER Information Hotline at 
1-800-299-9599 to receive up-to-date information about document or 
legislative changes for your state, if any. 


¥ Make a backup copy of the program in case the original disks become damaged. 


System Requirements 
The following minimum equipment configuration is required. 


Windows Users 
e IBM-PC or compatible computer with Microsoft Windows 3.1 or later. 


e 12-16 megabytes of free hard disk space, depending on the number of 
documents you elect to install with the program. 


e 4MB or more of RAM for Windows 3.1 and 8 MB of RAM for Windows 95. 
e A printer (any printer supported by Windows). 





Macintosh Users 


e Macintosh LC (or better) with a 68020 processor (or better), or the Apple 
Power Macintosh. 


e System 7.0 or later. 
e 23 MB of hard disk space. 
e 8 MB of RAM. 
e 3'4 inch high density floppy disk drive. 
o- Apriiter: 
To install FAMILY LAWYER follow the steps listed for your operating system. You 


must use the installation procedure; you cannot simply copy the program files 
from the installation disks to your hard drive. 


Setup and Installation Procedures 
To set up FAMILY LAWYER for Windows 3.1 or Windows 95, 

1. Close any other applications you have running in Windows and disable 
any screen savers, as these can greatly increase installation time. 

2. Insert Setup Disk 1 into a floppy drive (drive A: or B:, as is appropriate). 

3. Select the File menu from the Program Manager and choose Run. 
(Windows 95 users should choose Run from the Start menu.) 

4. In the Command Line field of the Run dialog, type A:SETUP (or 
B:SETUP if you put the disk in drive B:) and click OK. Follow the 
instructions on your screen. 

To install the FAMILY LAWYER for Macintosh and Power Macintosh, 

1. Quit any open applications and disable your virus protection program 
and system extensions. You can accomplish this by holding the Shift key 
down while you restart your computer. 

2. Insert Installation Disk 1. Double-click the Installation icon. Follow the 
directions on your screen. 
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Starting and Exiting FAMILY LAWYER 


To start FAMILY LAWYER, 

1. Open the Windows program group or the Macintosh folder that contains 
the program. The group created during the setup process for Windows is 
Parsons Technology. The folder created during the installation for 
Macintosh is Family Lawyer. 

2. Double-click on the FAMILY LAWYER icon. Each time you access FAMILY 
LAWYER the Main screen appears. 

To exit the program from most program locations, choose Exit (Quit in the 
Macintosh version) from the File menu or click on the Main Screen’s Exit button. 


Getting Started 


Before create any documents, the following features can help you ee decisions 
about documents you need and save you time entering data. 


Document Suggestions—This questionnaire generates a report listing legal 
documents that meet your specific needs. 


Address Manager—By entering Address Manager records, you'll save time and 
reduce errors because you'll be able to place the relevant information into 
documents instead of retyping it. 


Main Screen—The Main Screen appears each time you access FAMILY LAWYER. 
You can create new legal documents, generate a list of documents that meet your 
needs, and open or convert existing documents from this screen. 


Locating Help 


FAMILY LAWYER is a user-friendly program that includes extensive online Help, 
accessible from the Help menu and from most program locations. 


Contents (F1)—Provides instructions for operating FAMILY LAWYER. 


FAMILY LAWYER Help—Contains detailed information on using the options and 
features available in FAMILY LAWYER. 


Document Information—Provides expanded legal information (written by a 
team of attorneys) on the documents in FAMILY LAWYER. 


Ask the Expert—Provides answers to some commonly asked legal questions. 


Parsons Showcase—Provides information on many of Parsons Technology’s 
products and how to order them. 


On Ramp to the Internet—Discusses the basics of the Internet, World Wide Web, 
online services, and other Internet features. 


Technical Support—Contains information about contacting Parsons Technology 
for Customer Assistance or Technical Support. 


Office Compatible (Windows versions)—Provides an overview of the program’s 
compatibility with Microsoft’s Office. 


About FAMILY LAWYER—Lists the program version and the team who worked to 
bring you FAMILY LAWYER. In the Macintosh version, this option is found under 
the Apple menu. 


How to Contact Us 
Windows and DOS Technical Support: 1-319-395-7314 
Macintosh Technical Support: 1-319-393-3292 
Customer Assistance: 1-319-395-0115 
Internet URL: http: //www.parsonstech.com 
America Online: keyword PARSONS 
CompuServe: Parsons Technology Forum (GO PARSONS) 





How You Can Help Us... 

In bringing you FAMILY LAWYER for Windows and FAMILY LAWYER for Macintosh, we have attempted to provide you with 
an excellent bargain. For your convenience, the disks you’ve received are NOT copy protected. Our license is very liberal in 
allowing you to make backup copies of this software to protect your investment. 

Your honesty in not providing copies to friends or others will help us remain in business. 

FAMILY LAWYER is designed to provide information and forms you may find helpful. It is provided to you with the 
understanding that Parsons Technology is not engaged in providing legal advice or other professional services. It is not intended to 
replace legal advice and if legal advice or other expert assistance is required, the services of a competent and qualified lawyer or 
other professional should be sought. 


Copyrights and Trademarks 

FAMILY LAWYER is a trademark of Parsons Technology, Inc. The FAMILY LAWYER software is Copyright © 1990-1996 by Parsons 
Technology, Inc. FAMILY LAWYER documentation Copyright © 1996 by Parsons Technology, Inc. All rights reserved. Previous 
versions of this software and software documentation were published under the name IT’S LEGAL, Copyright © 1990-1994 by 
Parsons Technology, Inc. 

Quicken is a registered trademark of Intuit, Inc. IBM is a registered trademark and PC is a trademark of International Business 
Machines Corporation. Microsoft, is a registered trademark of Microsoft Corporation. Macintosh is a registered trademark and 
the Mac O/S logo, Power Macintosh, and System 7 are trademarks of Apple Computer, Inc. The FAMILY LAWYER software, 
documentation or portions thereof may not be reproduced in any form whatsoever (except as permitted within the license 
agreement) without the written permission of Parsons Technology, Inc. Correspondence concerning the FAMILY LAWYER 
software and documentation should be directed to Parsons Technology, Inc., One Parsons Drive, P.O. Box 100, Hiawatha, Iowa 
52233-0100 USA. Printed in the USA. 


FAMILY LAWYER 

The FAMILY LAWYER software and documentation are licensed property of Parsons Technology. Use of the software indicates 
your acceptance of the following LICENSE STATEMENT, DISCLAIMER OF WARRANTY, LIMITATION OF LIABILITY, and 
CHOICE OF LAW. 


License Statement 

FAMILY LAWYER (“this Software”) is licensed for the exclusive use of the original purchaser (“you”) for use on one computer 
only. You are free to move this software from one computer location to another, as long as there is no possibility of its being 
used at two locations at one time. This software should be treated like a book, which cannot be read by two people at two 
different locations at the same time (unless, of course, the Parsons Technology license agreement has been violated). 


Disclaimer of Warranty 

We have made every effort to verify that FAMILY LAWYER is an effective tool for preparing legal documents. However, you 
must be aware that FAMILY LAWYER is sold to you “As Is,” without any implied, express, or statutory warranty as to quality, 
performance, merchantability, fitness for a particular purpose, or the results that may be obtained by using this Software. The 
only exception is the 30-day warranty extended for replacement of defective disks, as specified in the Defective Disk 
Replacement statement. 


Limitation of Liability 

In no event will Parsons Technology be responsible or liable for indirect, incidental, special, or consequential damages or costs 
whatsoever resulting from or related to the misuse of this product, even if Parsons Technology has been advised, knows, or 
should know of the possibility of such damages. Parsons Technology’s total liability to you for actual damages for any causes 
whatsoever will be limited to the amount paid by you for this product. Some states do not allow limitation or exclusion of 
liability for incidental or consequential damages, so the above limitation or exclusion may not apply to you. 


Choice of Law 
This statement shall be construed, interpreted, and governed by the laws of the state of lowa, United States of America. 


3371-150-07-003 August 1996 





User’s Guide 


Macintosh Version 















































































































































































































































































































































































































































































































































Protect Your Family 
and Your Assets! 





FAMILY LAWYER™ 
for Macintosh 


User’s Guide 


If you need assistance... 


Technical Support: Customer Assistance: Main Office: 
1-319-393-3292 1-319-395-0115 1-319-395-9626 


To use CompuServe or other online options to get help, see pages iv-v. 


3408-150-13-001 May 1995 


How You Can Help Us... 

In bringing you FAMILY LAWYER for Macintosh, we have attempted to provide you with an excellent 
bargain. For your convenience, the disks you’ve received are NOT copy protected. Our license is very 
liberal in allowing you to make backup copies of this software to protect your investment. 


Your honesty in not providing copies to friends or others will help us remain in business. 


Copyrights and Trademarks | r 
FAMILY LAWYER is a trademark of Parsons Technology, Inc. The FAMILY LAWYER for Macintosh 

software is Copyright © 1990-1995 by Parsons Technology, Inc. FAMILY LAWYER for Macintosh User’s 

Guide Copyright © 1995 by Parsons Technology, Inc. All rights reserved. Previous versions of this 

software and software User’s Guide were published under the name IT’S LEGAL, Copyright © 1990- 5 
1994 by Parsons Technology, Inc. 


Quicken is a registered trademark of Intuit, Inc. Apple and Macintosh are registered trademarks and 
Balloon Help, the Mac O/S logo, Power Macintosh, Quadra, and System 7 are trademarks of Apple 
Computer, Inc. Altura and QuickHelp are trademarks of Altura Software, Inc. The QuickHelp software is 
Copyright © 1993, 1994, 1995 by Altura Software, Inc. 


The FAMILY LAWYER for Macintosh software, User’s Guide, or portions thereof may not be repro- 
duced in any form whatsoever (except as permitted within the license agreement) without the written 
permission of Parsons Technology, Inc. Correspondence concerning the FAMILY LAWYER for 
Macintosh software and User’s Guide should be directed to Parsons Technology, Inc., One Parsons 
Drive, P.O. Box 100, Hiawatha, Iowa 52233-0100 USA. Printed in the USA. 


FAMILY LAWYER for Macintosh 

The FAMILY LAWYER for Macintosh software and User’s Guide (“documentation”) are licensed 
property of Parsons Technology. Use of the software indicates your acceptance of the following LICENSE 
STATEMENT, DISCLAIMER OF WARRANTY, LIMITATION OF LIABILITY, and CHOICE OF LAW. 


License Statement 

FAMILY LAWYER for Macintosh (“this Software”) is licensed for the exclusive use of the original 
purchaser (“you”) for use on one computer only. You are free to move this software from one computer 
location to another, as long as there is no possibility of its being used at two locations at one time. This 
software should be treated like a book, which cannot be read by two people at two different locations at 
the same time (unless, of course, the Parsons Technology license agreement has been violated). 


Disclaimer of Warranty 

We have made every effort to verify that FAMILY LAWYER for Macintosh is an effective tool for 
preparing legal documents. However, you must be aware that FAMILY LAWYER for Macintosh 
is sold to you “As Is,” without any implied, express, or statutory warranty as to quality, perfor- 
mance, merchantability, fitness for a particular purpose, or the results that may be obtained by using 
this Software. The only exception is the 30-day warranty extended for replacement of defective 
disks, as specified in the Defective Disk Replacement statement. 


Limitation of Liability 

In no event will Parsons Technology be responsible or liable for indirect, incidental, special, or 
consequential damages or costs whatsoever resulting from or related to the misuse of this product, 
even if Parsons Technology has been advised, knows or should know of the possibility of such 
damages. Parsons Technology’s total liability to you for actual damages for any causes whatsoever 
will be limited to the amount paid by you for this product. Some states do not allow limitation or 
exclusion of liability for incidental or consequential damages, so the above limitation or exclusion 
may not apply to you. 

FAMILY LAWYER for Macintosh is designed to provide information and forms you may find helpful. It 
is provided to you with the understanding that Parsons Technology is not engaged in providing legal 
advice or other professional services. It is not intended to replace legal advice and if legal advice or 
other expert assistance is required, the services of a competent and qualified lawyer or other profes- 
sional should be sought. 7 


Choice of Law 
This statement shall be construed, interpreted, and governed by the laws of the state of Iowa, United 


States of America. 
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Preface 


Parsons Technology, Inc. is pleased to present FAMILY LAWYER for Macintosh, 
the software that places the law right on your computer screen. 


Many people deserve recognition for their part in bringing you this program. 
Special thanks to the development team directed by Lynn Jahn. Team members 
included Eric Allen, Kevin Barger, Brenda Benesh, Tom Denny, Shawn 
Fitzpatrick, Barbara Hartle, Tracy Hilbert, Roland Kane, Chuck Kroemer, Ken 
Nelson, Mike Noke, Maureen Osako, Dave Oshel, Eileen Parker, Chris Sailor, 
Oleg Semin, Rick Stanek, and John Yaroch. 


Nancy Huebner wrote and Mary Alley Miller edited this User’s Guide, and 
Carol Beckord and Margaret Wagner designed and produced the online help 
systems. James Roberts led the Quality Assurance team of Dion Bartels, Dave 
Brasser, Kurt Dahlstrom, Chris Dalamaggas, Trent Hancock, Christopher 
Hansen, Mike Hardy, Dean Heitkamp, Sean Hughes, Troy Leitheiser, Rachelle 
Register, Dave Sauser, and Martin Wise. 


The documents included in the United States version of FAMILY LAWYER for 
Macintosh were developed by a team of U.S. lawyers. The documents in the 
Canadian version of the program were developed by a team of Canadian 
lawyers. Each set of documents is legally binding in the country for which they 
are produced. 


A special thanks goes to you, our customer, too, for your support of Parsons 
Technology and the products we provide. Your suggestions are valued as we 
strive to maintain our tradition of quality products at affordable prices. 


Pash Ruble 


Barb Rechterman 
Executive Vice President - Marketing and Development 
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When You Need Help 


Customer Assistance 


At Parsons Technology, you—the customer—are first. If you need help with any 
of the following, call our Customer Assistance department at 1-319-395-0115 or 
fax us at 1-319-395-0466. A friendly representative will be happy to help you. 
Contact Customer Assistance with, 

¢ Questions or problems about your bill, 

e Defective user’s guides, 

e Questions or problems about your shipment, 

e¢ Questions about returning a product, or 


e Product registration. Call toll-free 1-800-847-6995. (Your product is auto- 
matically registered if you purchased directly from Parsons Technology.) 


Technical Support 


Registered customers get free technical support, notices of product updates, and 
other announcements. You're registered if you purchased your product directly 

from Parsons Technology, Inc., or purchased through a distributor, then phoned 
us to register your product. 


We offer phone support and support online via Parsons forum on CompuServe to 
help you get up and running or address any questions you may have later. Call 
Technical Support’s voice number at 1-319-393-3292. 


Contact Technical Support for help with, 


Installation, 

e Defective disks, 

e Problems with printing, 

e Data conversion issues, or 

e Questions about program operations. 


When you call, an automated attendant will direct you to the right location and 
give Technical Support department hours. We'll take all the time needed to answer 
your questions, but you may have to wait a short time while we offer this same 
attention to other callers ahead of you. (Due to the interactive nature of software, 
we don’t accept written correspondence.) 


Before you contact us... 
e Check this User’s Guide and any README file on the disks for solutions. 
e Try to duplicate the problem. 
e Restart your computer with all extensions turned off. 


Note: If you’re hearing-impaired or have other physical disabilities that affect 
your communication, please mention this in your correspondence along with 
the method by which you prefer for us to respond to you. 
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Y/Y CompuServe Information Service—the best way to get help 


Type GO PARSONS at any CompuServe menu prompt. Select the forum and 
complete the problem report found in the Miscellaneous Info. library (file name: 
SYSPRO.TXT). We do our best to respond within 24 hours in the forum only. You 
also can use our library of application bulletins and other information releases 
and interact with experts and other users. 


For a free introductory membership to CompuServe, call CompuServe’s Tele- 


phone Sales and Inquiry Department at 1-800-848-8199. Ask for Representative 
#194. (You'll need a telecommunications program and modem.) 


/ SmartFax—for even more information 

Technical bulletins, product descriptions, and other information on the most com- 
monly asked questions can be sent directly to your FAX machine 24 hours a day. 
The SmartFax number is 1-319-395-0176. The system asks which document you 
want. Choose 100 for instructions for using the system and a partial directory of 
available information. Choose 101 for a complete directory. You must call from a 
FAX machine. 


Defective Disk Replacement 
Usually you receive one of these System errors if you have a bad disk: 
-69, -72, -76, -81, -84 


To replace defective disks, call Technical Support at 1-319-393-3292. 
Within 30 days of purchase, we replace disks free. After this, contact 
Technical Support for prices. 





Orders 


To order Parsons Technology products, contact our Orders Department toll-free 
24 hours a day at 1-800-223-6925. Outside North America, call 1-319-395-7300. 
Our order line staff are eager to help you, but they are not trained in the 
mechanics of our software. Please do not call them with technical support 
questions. They cannot transfer your call to Technical Support. 


Order products using online services, too. To shop using CompuServe Informa- 
tion Service, type GO PA. If you use GEnie, type PARTECH. You can also place 
orders using DELPHI. 


Contents 
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1 Getting Started 


Welcome to FAMILY LAWYER for Macintosh—Parsons Technology’s popular 
and multifaceted program for creating custom legal documents. FAMILY 
LAWYER allows you to create professional, legally-binding documents with the 
look and feel of a lawyer’s touch at a fraction of the cost. The program offers 
wills, powers of attorney, corporate proxies, bills of sale, and much more. All 
documents comply with current legislation in your state or province (as of 
March 31, 1995). 


The program’s Home Screen guides you through the document creation 
process. Plus the extensive online help system and hints provide expert 
assistance any time, so you can complete your documents without needing a 
background in law. 


FAMILY LAWYER is not designed to replace lawyers when they are required for 
special or complex situations. However, the program can remove some of the 
confusion from the document production process. You can use FAMILY LAWYER 
to organize information and familiarize yourself with the legal documents 
before seeking a lawyer’s advice, minimizing otherwise expensive legal fees. 


If You Need Help... 


Technical Support for FAMILY LAWYER is available by calling 1-319-393-3292. 
Please keep in mind that the Technical Support staff at Parsons Technology are 
not trained in legal issues and are unable to give advice in those areas. 


Contents of Your Program Package 
This program package includes the following software and documentation: 
Software: 3’4-inch high density installation disks. 


Documentation: User’s Guide. 


About this User’s Guide 


In this User’s Guide, some symbols and conventions have a special meaning: 


This Indicates 
A or Return Keyboard character. 
Command - A Keyboard characters typed in combination. 


1 Getting Started 


NOTE: This User’s Guide covers both the U.S. and Canadian versions of 
FAMILY LAWYER. The illustrations used in this guide were derived from 
the U.S. version of the program. The word “document” is used through- 


out this guide to refer to every type of certificate, declaration, revocation, 
worksheet, agreement, and letter in FAMILY LAWYER. 





Installing and Running the Program 
Before you install FAMILY LAWYER for Macintosh, do the following: 


Vv Register your copy of FAMILY LAWYER. If you purchased the program 
from Parsons Technology, you are automatically a registered customer. If 
you purchased your copy from a retail store, call 1-800-847-6995 to 
register. When you register, you become eligible for technical support, 
product update notices, and new product announcements. You will also 
receive assurance that your copy of the program is the most recent— 
products may sit on retail stores shelves for several months. 


Later, you can contact the FAMILY LAWYER Information Hotline at 1-800- 
299-9599 to receive up-to-date information about document or legislative 
changes for your state, if any. 


¥ Make a backup copy of the program. Although you shouldn’t have any 
problems setting up FAMILY LAWYER, we suggest you make a backup 
copy in case the original disks become damaged. For more information 
about copying files, see your Macintosh User’s Guide. 


System Requirements 
In order to install and operate FAMILY LAWYER successfully, you need: 


e A Macintosh LC computer (or better) with a 68020 processor (or better). 
(For FAMILY LAWYER for Power Macintosh, you'll need an Apple Power 
Macintosh computer.) 


e 34-inch high density floppy disk drive. 
e System 7.0 or later. 

e¢ 14 megabytes of hard disk space. 

e 4 megabytes of RAM. 

e A printer. 


The Installation Procedure 


Follow these steps to install FAMILY LAWYER for Macintosh. You must use the 
installation procedure; you cannot simply copy the program files from the 
installation disks to your hard drive. 
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1 Getting Started 


1. Quit any open applications and disable your virus protection program 
and system extensions. You can accomplish all of the above by holding 
the Shift key down while you restart your computer. 


2. Insert Installation Disk 1. Double-click the Installation icon. 
3. Follow the directions on your screen. 


The installation program places all of the required files in a folder on your hard 
disk called FAMILY LAWYER. When the installation is complete, you'll be given 
the option to restart your computer to enable your system extensions. 


The README File 


Since it is our aim to provide you with the best software value for your invest- 
ment, updates may occur after a User’s Guide has been printed. Any new 
information is placed in a special README file that appears during installation. 
It’s a good idea to browse through the entire file. To access the README after 
installation, double-click on the README icon in the FAMILY LAWYER folder. 
You can print the README for easy reference when you open it. You will not be 
able to print it during the installation process. 


Starting and Quitting the Program 
To start the FAMILY LAWYER program, 


1. Open the folder that contains FAMILY LAWYER. The folder created during 
the installation process is FAMILY LAWYER. 


2. Double-click on the FAMILY LAWYER icon. Each time you access FAMILY 
LAWYER the Home Screen appears. From this screen, you can create new 
legal documents, generate a list of documents that meet your needs, open 
documents, and access online Help. 


To quit the program, 


e Select Quit from the File menu, or press Command - Q. 


The Home Screen 


Each time you access FAMILY LAWYER or close all files, the Home Screen 
appears (see Figure 1-1). The Home Screen is designed to help you through the 
legal document creation process. 


The Home Screen contains the following options: 


e New Document—This button creates a new legal document. Click the 
button to display the New Document dialog box. Select the document you 
would like to create and click OK. 


e Document Suggestions—This button launches a series of questions about 
your personal situation. Based on your response to the questions, the 
program creates a list of legal documents that meet your needs. 


1 Getting Started 


e Open—this button opens documents you have saved. Click this button to 
display the Open dialog box. Highlight a document and click Open. 


e Help—tThis button provides additional information about the Home 
Screen and getting started in FAMILY LAWYER. 


eee eese: 
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Welcome to Family Lawyer. Press the button that corresponds to the 
action you want to take. For information about these options and other 
options not listed, press the Help button. 


Use Document Suggestions to create a report listing the 
documents in Family Lawyer that may be appropriate for 
your current circumstances. 





Figure 1-1. The Home Screen 


Navigating the Program 


Depending on the program options and features you’re currently using, various 
items may appear on the FAMILY LAWYER screen. The basic components of the 
FAMILY LAWYER screen are illustrated in Figure 1-2. 


Document Creation Methods—FAMILY LAWYER provides two methods for 
creating documents: Interview and Fill-in-the-Blank. The Interview window 
shown in Figure 1-2 appears when you create the document by answering a 
series of questions. The Fill-in-the-Blank window shown on page 15 appears if 
you're creating a document where you fill in the blanks to complete the 
document. When you open an existing document, it displays in the format used 
when the document was last saved (Interview or Fill-in-the-Blank). 


Each document you open appears in a separate window. The window’s title bar 
displays the document’s name and type. The scroll bars allow you to view text 
that does not fit in the window. See Chapter 3 for further details on working 
with documents. 


Hint Pane—Hint panes suggest what to enter in each field to complete the 
document. Use these hints to guide you through the document creation process. 
When using the Interview method, the Hint pane appears on the left side of the 
window. When using the Fill-in-the-Blank method, the Hint pane appears at the 
top of the window. 
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_ Figure 1-2. Typical FAMILY LAWYER Desktop 


Menu Options 


The main menu, or menu bar as it’s often called, appears across the top of your 
screen when you open the program and remains there throughout most program 
operations. You can see the menu structure at the back of this User’s Guide. 


Tool Bar Buttons 


You can access the most-used functions of FAMILY LAWYER through the buttons 
on the tool bar rather than by selecting the options from the menu. Tool bar 
buttons perform the following tasks at the click of your mouse: 


Button Function 


Create a new document. 





Open an existing document. 
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Save the current document. 


Show a preview of the contents and layout of the current document. 





Print the current document. 


Check spelling in the current document. 





Access the Personal Information Manager. 


Go to the previous question or section in the document. 


Go to the next question or section in the document. 


Verify the current document to ensure all necessary information 





has been completed. 


Access expert information about each document, legal ramifica- 





tions, and terms. 





Access information on why you should create and update docu- 
ments and how the documents interact. 


Entering Data 


Many FAMILY LAWYER screens display blank spaces called fields ready for you 
to enter your information. You'll enter the information much as you would do 
using any word processor. All fields accept keyboard characters (letters, 
numbers, punctuation marks, spaces, and other keyboard symbols), though 
some fields may accept only letters or only numbers, depending upon the data 
the program requires at a specific location. You can move from field to field 
using your mouse, Tab, Return, or the up and down arrow keys. 


Preferences 


FAMILY LAWYER provides options to tailor the program to your liking. To hide 
the tool bar buttons, select Hide Tool Bar from the Options menu. Select Show 
Tool Bar to enable the display. 
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To access the preferences options, choose Preferences from the Options menu. 
The Preferences dialog lists the New Document Creation Options. To choose a 
New Document Creation Option, click the radio button preceding your selec- 
tion. When you select “Prompt for entry method when creating new docu- 
ments,” the program prompts you for the creation method each time you create 
a new document. 


Password 


You can safeguard sensitive legal documents from others by adding a password 
to individual documents. The password must be added to each document that 
you want password-protected. Your password can be any keyboard characters 
and can be up to twenty characters long. 


NOTE: The password is CASE-SENSITIVE. Choose a password you will 


remember. You can use the same password for all password-protected 
documents. 





To add a password, select Password from the Options menu to open the 
Password dialog box. Enter your password in the New Password field. For 
added security only asterisks appear. Re-enter the new password in the 
Confirm Password field and click OK. If you fail to re-enter the same word, the 
program will report the inconsistency and return you to the dialog box to re- 
enter the correct password. 


Each time you attempt to access a document with a password assigned, the 
program prompts you to enter the password before opening the document. If 
you enter an incorrect password the program give you three chances before 
denying access to the document and returning you to the main menu. 


To change a password, open the document with the password you want to 
change. Select Password from the Options menu. The Password dialog box will 
open. Enter the current password, the new password, and your confirmation in 
the appropriate fields. Click OK. 


To delete a password, follow the steps for changing a password, entering only 
the current password and clicking OK. 


CAUTION: Be sure to remember your password as there is no remedy 
for a forgotten password other than sending your document file to 


Parsons Technology’s Technical Support Department. Before sending a 
file, contact the department at 319-393-3292. 





Backing Up Your Data 


In addition to saving your document often, it’s a good idea to make a backup 
copy of your document. 
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To make a backup copy, 


1. Insert your disk into your computer’s floppy drive. The floppy disk icon 
will appear on the right side of the desktop. 


2. Open the folder that contains your document files. 


3. Click on the document you wish to back up and drag it over the floppy 
disk icon. When the floppy disk is highlighted, release the mouse button. 


4. When finished copying, double-click on the floppy disk icon to verify that 
your file was copied. 


To eject the floppy disk, click it to select it, then choose Put Away from the File 
menu or press Command - Y. You can also drag the floppy disk icon into the 
Trash. For more information on making backup copies, see your Macintosh 
User’s Guide. 


Where to Find Help 


FAMILY LAWYER has extensive online help accessible from many program 
locations. From the Apple menu, select About FAMILY LAWYER for copyright 
and trademark details and other information about FAMILY LAWYER and the 
team who worked to bring it to you. The options listed below are available from 
the Help (?) menu: 


Contents—Provides instructions for operating the FAMILY LAWYER program. 
Choosing this item opens a list of categories from which you can access 
program information explaining the features of the program. 


Document Information—Provides information on the legal ramifications and 
terms used in documents. 


Legal Reference—Provides tips and hints for selecting legal documents, guides 
you through the selection process, and provides an overview of FAMILY 
LAWYER documents. 


Tour—Provides an introduction to creating documents, accessing existing 
documents, document creation methods, and other basic features. 


How to use Help—Provides instructions for using the online Help system. 


Product Support—Contains information about contacting Parsons Technology 
for Customer Assistance or Technical Support. 
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This chapter contains the information you need to use FAMILY LAWYER quickly 
and effectively. In this chapter, you'll find information on: 


e Using Personal Information Manager to streamline document creation. 
e Reviewing legal issues about documents in the FAMILY LAWYER program. 
e Preparing legal documents for others. 


e Understanding U.S. and Canadian document variations. 


Entering Personal Information 


The Personal Information Manager simplifies document creation by storing 
personal details about you and other people you want to include in your legal 
documents. You can access the Personal Information Manager (Figure 2-1) via the 
Document menu or the Personal Information Manager button on the tool bar. 


Default Personal Information 
* DEFAULT NOT CHOSEN ** 


City,State or Province/Company | fidd fA Person 
Ms. isp Smith Hiawatha, lA SF ddd Business 
Mr. Kevin Thomas Parsons Technology 


Delete 
“3 


Change Default Setting 





Figure 2-1. Personal Information Manager 


To add a record, 


1. Click the Add A Person or Add A Business button on the Personal 
7 Information Manager dialog box. Personal records are ideal for yourself 
or your spouse, children, or friends. Business records are meant to 
describe people and their relationship to a company. 


2. In the dialog box that opens, complete the appropriate fields. The Hint at 
the top of the dialog box tells you what to enter in each field. Press Tab or 
Enter to move from field to field. 
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3. After entering your Personal or Business Information, click OK to add the 
record to the Personal Information Manager. 


NOTE: A Personal Information record can refer to either a personal or 
business record. 


Default Personal Information Record 


The program designates the first Personal Information record you enter as the 
“default” record. Details from your default record are automatically inserted 
into the appropriate fields of any new documents you create. This saves you 
time and reduces errors since you won’t be retyping information over and over. 





You can change the default at any time by highlighting any record in the | 
Personal Information Manager and clicking the Change Default Setting button. 
If you do NOT want a default record, highlight the current default record and 
click the Change Default Setting button to remove the default status from the 
record. Later, you can mark a new default record or the original again. 


Editing Personal Information Records 


To edit any Personal Information record, highlight the desired record in the 
Personal Information Manager and click the Edit button. In the Information 
dialog box that opens, make the necessary changes. When you are finished with 
your modifications, click OK to save the changes and return to the Personal 
Information Manager. 


Deleting Personal Information Records 


To delete a record listed on the Personal Information Manager, highlight the 
desired record and click the Delete button. The program does NOT warn you 
before deleting the specified record. If you delete the default Personal Informa- 
tion record, the default will be left unassigned until you designate another 
default record. Note: Even if you delete a record, that information still remains 
in any documents you created previously. 


Pasting Personal Information into a Document 


Some fields in a document (like names and addresses) accept “pasted” data 
from your personal information records. For example, you can paste the names 
and addresses of your witnesses into your Simple Will. The interview question 
description or the Hint pane tells you when you can use the Paste feature. 


To paste data from a personal information record into a document field, 


1. From the appropriate field in a document window, select Personal 
Information from the Document menu or click the Personal Information 
Manager button on the tool bar. 
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2. In the Personal Information Manager, highlight the record containing the 
data you want to use, then click the Paste button. If you accessed the 
feature from a field that does not accept pasted data, the button is not 
active. 


The program transfers the appropriate information to the correct field(s) in your 
document. Personal Information transfers data FORWARD through a 
document's fields, so it is important to highlight the FIRST occurrence of a 
name or address field for the record being pasted, especially since the data may 
automatically be transferred to subsequent fields. 


Legal Assistance for Documents 


The online Document Information that accompanies FAMILY LAWYER provides 
important information that is designed to clarify and explain legal subjects that 
you may encounter as you prepare documents using FAMILY LAWYER. Before 
you produce any legal documents, check Document Information for legal 
information and issues about the specific documents you want to create. You 
can access Document Information from the Help Menu or by clicking the 
Document Information button whenever it appears. If you need further assis- 
tance, you may want to contact a lawyer, particularly if your problem is unique 
or complex. 


Preparing Legal Documents for Others 


Generally, most (if not all) states and provinces have laws restricting or limiting 
legal services by persons who have not received legal training. The theory 
supporting such laws is that the general public needs to be protected from the 
possibility that persons who lack proper training will provide inappropriate or 
incorrect legal advice or services. 


There are several exceptions regarding legal services, however. Preparing 
income tax returns is a legal service not limited to lawyers. Similarly, real estate 
agents frequently prepare deeds and other real estate documents. 


You may be able to use FAMILY LAWYER to prepare documents for family 
members and friends free of charge, if this is permitted by your state or 
provincial laws. If you charge for such services, it is more likely that you will 
have a problem. Contact a lawyer who is familiar with the laws in your state or 
province if you have further questions. | 


Understanding U.S. Document Variations 


If you are using the U.S. version of FAMILY LAWYER, be aware that some 
documents vary from state to state due to differences in state laws. For ex- 
ample, a Living Will created for a Wisconsin resident may not resemble one for 
someone in Florida. Since laws change as new statutes are written and cases 
decided, you may wish to periodically review your documents as well as the 


11 


2 Before You Produce a Document 


applicable state rulings. However, documents executed previously are generally 
still valid even if laws change. You can consult a lawyer to ensure that your 
documents comply with your state’s laws. 


NOTE: Some of the documents in FAMILY LAWYER may NOT be valid in 
Louisiana. Also, FAMILY LAWYER cannot generate legal documents for 


persons living in U.S. possessions (such as Puerto Rico and the Virgin 
Islands). 





Understanding Canadian Document Variations 


To ensure your documents comply with current legislation in your province, 
you should periodically review your documents as well as the applicable 
provincial rulings. If you have questions about the legality of a particular 
document, consult a lawyer. 
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3 Creating Documents 


This chapter provides information on creating and working with legal docu- 
ments. In this chapter you'll find information on: 


e Creating anew document. 
e Entering data into a document. 
e Saving and exporting documents. 


e Opening an existing document. 


Creating a New Document 


Creating a new document refers to the process of answering questions or filling 
in blanks to enter data into one of the documents in FAMILY LAWYER. The data 
you enter and the document provided by FAMILY LAWYER combine to form 
your personalized document. Each document you create is saved as a separate 
file, so you can create additional new documents of the same type if necessary 
(for another family member, for example). 


To start a new document, 


1. Select New from the File menu or New Document on the Home Screen. 
The New Document dialog box opens. 


2. Select the category of the document you want to create from the Category 
list on the left. Then, select the type of document you need from the 
Document list on the right. Note that when you select a document, a 
description of it appears in the Description box. Click OK to proceed. 


You may be asked to select a state or province for the document. If so, 
select the correct state or province and click OK. Be sure to select your 
state or province of residence or the document may not be valid. 


3. FAMILY LAWYER creates the document using the New Document Creation 
Option selected in the Preferences dialog: Interview or Fill-in-the-Blank. 


Interview—The first interview question for the selected document is 
displayed, ready for you to answer. See Using the Interview Method on 
page 14. 


Fill-in-the-Blank—The first section of the document's text is displayed, 
ready for you to “fill in the blanks.” See Using the Fill-in-the-Blank Method 
on page 15. 
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If the option is set to prompt for the entry method, FAMILY LAWYER asks 
you to select the method you prefer for this document and then creates the 
document based on your choice. See Preferences on page 6 for information 
about setting the New Document Creation Option. 


NOTE: The Interview method is not available for all FAMILY LAWYER 
documents. Some letters and worksheets only allow you to use the Fill-in- 


the-Blank method. When creating one of these documents, FAMILY 
LAWYER automatically creates the document using the Fill-in-the-Blank 
method, regardless of the method selected in the Preferences dialog. 





Entering Data into a Document 


FAMILY LAWYER provides two ways to enter data in a document: Interview 
and Fill-in-the-Blank. You can create legally binding documents with either one, 
you'll just complete the information in a different format. For details on 
accessing a document using either creation method, see Creating a New Docu- 
ment on page 13. 


Using the Interview Method 


The Interview method provides a quick and easy way to create a legal docu- 
ment. All you do is answer questions about the information you want to 
include, and FAMILY LAWYER does the rest. Figure 3-1 illustrates a typical 
document interview screen. 


® A willis created tor a 

i “Willmaker". Enter the 
name of the Willmaker or 
edit the information as 
desired. Use the Personal 
Information Manager to Name: Connie Srnith 
select and paste arecord. City; Hiawatha 

Shatt OIeneincs 





Document Information 


Figure 3-1. Typical Document Interview Screen 


Each interview question is displayed on a separate screen. Each screen contains 
an interview question, an explanation of the information requested, and a place 
to enter or choose your response. 
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After you’ve answered a question, click the Next button to proceed. You can 
return to previous questions by clicking the Previous button. You can also scroll 
forward and backward between questions using the left and right arrow 
buttons on the tool bar. If you have a legal question about the document, click 
the Document Information button for further details. 


Once you’ve answered all the questions, the Quick Finish dialog box appears 
for finalizing your document. If you want to finalize the document using Quick 
Finish, click Yes; otherwise click No to close the Quick Finish dialog box and 
use the Make It Legal screen. See Chapter 4 for details on finalizing a document 
and the various options. 


Using the Fill-in-the-Blank Method 


The Fill-in-the-Blank method in FAMILY LAWYER allows you to enter data 
directly into a legal document—much like filling out a form. Figure 3-2 illus- 
trates a typical document using this method. 


A will is created for a "Willmaker". Enter the name of the Willmaker or edit the 
information as desired. Use the P.!. Manager to select and paste a record. 


Opening Section (1 of 13) 


LAST WILL AND TESTAMENT 


= eo Smite 


I, Connie Smith of S 
Higwathe eee, I event iny former oe 
Wills and Codicils and declare this to be my Last Will and Testament. es 


[] [Name of Willmaker’s spouse 





Figure 3-2. Typical Fill-in-the-Blank Document Window 


A check box appears at the top of each section (or screen). You'll use these check 
boxes to mark the sections you want to include. Some sections are required for 
legal reasons and do not contain the “optional” check box. 


The “blanks” (or fields) in a document are where you'll enter your own 
information. Some fields (like names and addresses) may already contain 
information from your default personal information record (see page 10). Enter 
data into a document's fields as you would any other window, noticing that 
some fields accept only certain characters (for example, dollar amount fields 
accept only numbers). The Hint pane tells you what data to enter in each field. 
Some screens also have instructional text within brackets. This information is 
for reference only and will not print on the document. In some documents, you 
cannot highlight and enter data into certain date and signature fields. These 
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must be completed by hand on the day the document is signed (frequently 
before a notary public or witness). See Signing Your Document on page 21 for 
additional details. 


When you reach the end of the document, the Quick Finish dialog box appears 
for finalizing your document. If you want to finalize the document using Quick 
Finish, click Yes; otherwise, click No to close the Quick Finish dialog box and _ 
use the Make It Legal screen. See Chapter 4 for details on finalizing a document 
and the various options. 


Transferred Data 


You may notice that some fields may already contain entries as you create a 
document. These fields contain “transferred” data that FAMILY LAWYER 
automatically entered. Examples of transferred data include the default 
Personal Information data, calculations, and name/address information entered 
in a previous question or section. Some transferred data is dimmed in color if 
you cannot modify it without creating an invalid document. For example, your 
name may be transferred from the opening of a Simple Will to the signature 
block. Since you must use the same name in all places, the transferred informa- 
tion is dimmed and you cannot modify it at that location. 


Attaching Notes to a Document 


As you enter data into a document, you may want to save additional informa- 
tion regarding the document. FAMILY LAWYER allows you to attach a note toa 
document much like you would jot notes in the margin of a paper document. To 
attach a note to a document, 


1. Select Write/ View Note from the Document menu. 
2. In the Note dialog box that opens, enter your text for the note. 


3. When you finish entering the note, click OK to close the dialog box and 
save your note. 


A yellow note icon will appear in the top right corner of a document that has a 
note attached. To retrieve the note later, select Write/ View Note or click on the 
note icon. 


Searching for Text in a Document 


The program’s search feature allows you to quickly locate information you've 
typed into a document. To use the search feature from an open document, 


1. Choose Find Text from the Document menu or press Command - F. 


2. On the Find Text dialog box that opens, enter the search word or phrase 
and select the desired search options. 
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3. Click the Search button to initiate the search. If the program finds the 
specified text, you will be taken to the first screen containing the desig- 
nated word or phrase. 


To repeat the search, select Repeat Find from the Document menu or press 
Command - G. The program will automatically repeat the search to find the 
next occurrence of the word or phrase. 


Checking Spelling in a Document 


Before printing your legal document, you may want to use the program’s spell 
check feature. FAMILY LAWYER will compare the spelling of information you 
have typed into the document to its 100,000-word dictionary. 


To use the spell check feature, 


1. Select Spell Check from the Document menu or click the Spell Check 
button on the tool bar. 


2. The program begins checking spelling from the current cursor location. 
When the program locates a word that is not currently in the dictionary, 
the word is displayed in the Spell Checker dialog box. The program 
prompts you to do one of the following: 


Replace—If the word is actually misspelled, select the correct word from 
the Suggestions list (or type the correct word in the Edit field). Click the 
Replace button to replace the current word. The program will stop on any 
future occurrence of the misspelled word. 


Ignore—lIf the word is spelled correctly, choose the Ignore button to 
move to the next misspelled word. 


Add—Choose the Add button to add the word to the custom dictionary if 
the word is actually spelled correctly and is a word used reasonably often 
(such as proper names). 


Cancel—Click the Cancel button to stop the Spell Check feature. 


3. Upon completion of spell checking, the program displays a message 
indicating the document has been completely checked. 


Saving/Copying Documents 


To save an active document, select Save from the File menu. If you have already 
saved the document, it will be saved under the name you previously gave it. To 
make a copy of the document, choose Save As instead. On the Save dialog box 
that opens, enter a name in the Save document as field. Leave the Type as a 
FAMILY LAWYER document. Click Save to save the document. 
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Exporting Documents 


To export a document that is active on the screen, select Save As from the File 
menu. Enter a name in the Save document as field. Select the file type, Text or 
RTF (Rich Text Format) file, and click Save. 


Modifying a Document’s Fixed Text 


Occasionally, you may wish to make minor changes in the fixed text of a 
document (that portion you cannot alter in FAMILY LAWYER). To do so, you can 
export the document and then edit the file using your word processor. 


NOTE: Altering a document's fixed text may affect the validity of the 


document. You may want to consult a lawyer if you make significant 
changes. 





Document Suggestions 


The Document Suggestions options asks you questions based on your life events. 
The program provides tips and hints for selecting a legal document and, based on 
your response to the questions, generates a report listing legal documents that 
meet your specific needs. Click the Suggestions button on the Home Screen or 
select Document Suggestions from the File menu to access this feature. 


Opening an Existing Document 


Once you save and close a document window, you can reopen it later and 
modify the data. To open an existing document, choose Open from the File 
menu or click the Open button in the Home Screen. When the Open dialog box 
appears, highlight any document. (A description of each document is shown at 
the bottom of the Open dialog box.) Click Open to open the selected document. 


You can have more than one document open at the same time. The number of 
documents you can have open at one time depends on the memory capacity of 
your computer. 


NOTE: You cannot open Canadian documents in the U.S. version of 


FAMILY LAWYER (or vice versa). 
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4 Finalizing Your Document 


This chapter provides information on how to finalize your documents once 
they’re complete. This section discusses document Signing Instructions and other 
information to help you ensure your documents are complete and legally valid. 


Making Your Documents Legal 


Upon completing a document, FAMILY LAWYER offers two methods for you to 
finalize the document: Quick Finish method (automatic) or Make It Legal 
method (manual). When you reach the end of a document, the Quick Finish 
dialog box appears presenting the first step for finalizing your document. You 
can proceed with finalizing the document automatically by clicking Yes. If you 
prefer to finalize the document manually using the Make It Legal method, click 
No. The system displays the Make It Legal screen (Figure 4-1). 


Make It Legal 


a 1. Yerify the document to check for missing or incomplete 
infor mation. 


[__] 2. Preview and proofread your document onscreen. 


ea 3. Press Print to print this document. 


= 4. Press Close to save this document. 
cI 


Figure 4-1. Make It Legal Screen 





Quick Finish 


The Quick Finish method performs each of the following steps automatically. 
The program begins by verifying that all required information is present. After 
the verification is complete, the document will appear on screen. Finally, you 
can print the document. 


Verification: When you click Yes on the Quick Finish dialog box, FAMILY 
LAWYER automatically begins verifying the document by searching for missing 
information. 
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If incomplete data is found, a Verify dialog notifies you. The program places the 
cursor in the field of the omission. Refer to the Hint pane for help in identifying 
what to enter. After entering the necessary information, press Command - Y to 
continue the verification process. 7 


Preview/Proofread: After verification is complete, click OK to preview and 
proofread the document. From the preview screen, you can move from page to 
page or print all or part of the document. To print the displayed document, 
click Print. To close the document preview screen, click Close. 


Print: Finally, Quick Finish will print your document. See Printing Your 
Document on page 21 for more information on printing and print options. 


Make It Legal 


The options available on the Make It Legal screen are identical to those dis- 
cussed in Quick Finish. The difference is that you perform the steps manually to 
finalize the document. 


When you reach the end of a document, the Quick Finish screen appears 
presenting the first step for finalizing your document. Click No to display the 
Make It Legal screen (Figure 4-1). You can also access the Make It Legal screen 
from anywhere in a document by choosing Finalizing Document from the 
Document menu, then Make It Legal on the submenu that appears. 


Follow the step-by-step instructions shown in Figure 4-1 to ensure the com- 
pleteness and accuracy of your legal documents. If you need further assistance, 
select Contents from the Help menu. 


The rest of this chapter outlines each of the options available from the Make It 
Legal screen and other steps you need to take to complete your document. See 
the appropriate section below for more information. 


Verifying Your Document 


The Verify process searches a document for missing data entries in any required 
or checked optional sections. Verification is a good way to ensure your docu- 
ment contains all the data necessary to make it legally valid. You will most 
likely perform this process when you reach the end of the document. 


You can verify data in an active document by clicking the Verify button on the 
Make It Legal screen (see page 19) or on the tool bar. If incomplete data is found, 
a Verify dialog box notifies you. The program places the cursor in the field of the 
omission. After entering the necessary information, press Command - Y to 
continue the verification process. (Notice that the Verify dialog remains open, and 
you can move it to view more of the document, if needed.) The program notifies 
you when all sections have been verified. 
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Signing Your Document 


In order for a document to be legally valid, it must be properly signed and 
notarized (if necessary). Not all documents must be notarized, but in some 
cases you may want to do so. Because signing a legal document is so important, 
you'll want to carefully review the signing instructions found in Document 
Information for EVERY document you create. 


You can access the signing instructions for a document you currently have open on 
the screen by choosing Finalizing Document from the Document menu, then View 
Signatures, etc. from the submenu that appears. When you've finished reading the 
information, close Document Information to return to your document. 


Previewing Your Document 


The Preview feature shows how your document would look if printed at any 
point. You can preview a document at any time while creating or editing a 
document. However, you cannot enter or edit data from the Preview feature. 


To preview an active document, click the Preview button on the tool bar or the 
Make It Legal screen (see page 19) or choose Preview from the File menu. From 
the preview screen you can browse through all the pages or print the document. 


Printing Your Document 


The Print feature allows you to print a complete document, a document with 
incomplete data (underlines will appear for blank fields), or a document with 
no data (perhaps to use as a “form” or “worksheet”). 


To print an active document, click the Print button on the Make It Legal screen 
(see page 19) or on the tool bar, or choose Print from the File menu. If you have 
not yet verified the document, a message dialog box appears. Click Yes to verify 
the document or click No to skip verification and print the document. If you 
verify the document, you'll need to reselect the Print option. The standard print 
dialog box appears where you can change the print settings. When all print 
settings are correct, click OK to print the document. 


Print Options 


Several print options are available that allow you to customize the look of your 
printed document. If you want the document to be double-spaced or printed on 
letterhead, for example, select Print Options from the File menu. On the 
Options dialog that opens, mark your choices by clicking the appropriate check 
boxes. Click OK to return to the document. Because print options are saved 
each time you save the document, you'll need to resave the document to retain 
your print option selections. 
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Print Blank Worksheet 


The Blank Worksheet feature allows you to print out a document with blank 
entry fields. You can then leave your computer to research your needs and 
gather the information you'll need to create your document. Later, return to 
FAMILY LAWYER and complete the document. To print a Blank Worksheet of the 
current document, select Print Blank from the File menu. Since some of the blank 
forms are very lengthy, the program will first open the document in the Preview 
window so you can see how many pages will be printed before doing so. 


NOTE: This feature is meant to be used as a data-gathering tool only. You 
must return to FAMILY LAWYER to complete the document in order for it 


to be legally binding. You cannot simply complete the printed Blank 
Worksheet to create a legal document. + 
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